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Where to find resources?
https://ndep.nv.gov/water/financing-infrastructure



Where to find resources?

NDEP State Revolving Fund Website:
https://ndep.nv.gov/water/financing-infrastructure/state-revolving-fund-loans 

• SRF Priority Lists
• SRF Intended Use Plans
• SRF Annual Reports
• SRF Start-to-Finish Checklists
• SRF Legal Authority Links

• Signup for our Listserv
• Access to NIFS

Check Back often: Information 
is updated frequently

https://ndep.nv.gov/water/financing-infrastructure/state-revolving-fund-loans


Where to find resources?

NDEP State Revolving Fund Resources Website:
https://ndep.nv.gov/water/financing-infrastructure/state-revolving-fund-
loans/resources-srf 

• NIFS guidance materials
• Project guidance materials

– AIS
– BABA
– Davis Bacon
– Disadvantaged Business Enterprise
– Engineering Selection
– Federal Crosscutters
– PER Development Guidance
– Signage

https://ndep.nv.gov/water/financing-infrastructure/state-revolving-fund-loans/resources-srf
https://ndep.nv.gov/water/financing-infrastructure/state-revolving-fund-loans/resources-srf


Homepage



Homepage

Menu items

Important message here



To update personal information or 
password:
1) Return to homepage
2) Select “Personal” from the menu



NIFS Security

1) Strong Password Policy
2) Two Factor Authentication



Use the arrows to open an option.

You can also type in what you are looking for in the search box.

User Guides



You can get our mailing address or send us an email through NIFS.

Contact Us



Entity Information

1) From the homepage, 
select Entity/Contact

2) Select Borrower Entity 
Dashboard

Select the black arrow to the 
left of your entity name



General Information
• Name
• Legal Structure
• Eligible SRFs
• County

Contacts
• Name
• Authorized Representatives
• Phone Number(s)
• Email (only 1 per person)

Identifiers
• Permit Numbers
• State Vendor Number
• Unique Entity Identifier
• DUNS number

Documents
• Financial Statements
• Debt Management 

Policies
• Asset Management Plans

Note on Entity Documents
Entity Documents have expiration dates.
1) NIFS will notify you when you have a document that needs uploading.
2) Your homepage/entity has an “upload entity documents” feature. 



Project Information

1) From the homepage, select 
Entity/Project Management

2) Select Borrower Project Dashboard

Select the black arrow to the 
left of your entity name





Borrower Project Dashboard-Project Documents

Document Types:
• DB-Davis Bacon
• AIS or BABA
• Contract Management
• Project

.pdf only

Document Name:
• DB Example:                 Well Driller $68.25
• AIS Example:                 Precast concrete
• Contract Example:       ABC Contractor 09.01.2024
• Project Example:          Monthly Progress Report 09.15.2024  



Borrower Project Dashboard-Project Documents

Click on        to 
see document.  

Use Search to quickly look for document 
names or document types.
HINT: Any date, document type, category, 
description, or part of a description can be 
searched.



Borrower Project Dashboard-draws

Click on the raised row to open 
the draw for more detail

Sequence number



Draw Processing

Get your invoices and proof of 
payment in this draw here



Draw Processing-How to Submit a Draw



Draw Processing-Creating a new draw

1) From the homepage, select 
Project Management

2) Select Create Draw Request

Select the black arrow to the 
left of your entity name



Draw Processing-Continue a Previously Started Draw Request

1) From the homepage, select 
Project Management

2) Select Continue Previously 
Started Draw Request

• NIFS is designed to let you create in invoice and build it over a period of time.

• Draw is not submitted until the Authorized Representative logs in an enters their 
password on the final page of the draw.

• Only one draw at a time can be submitted for payment. Needs OFA Manager approval 
before it allows a 2nd draw to advance.



Draw Processing-How to Submit a Draw

Step 1: Upload Invoices (.pdf only)
• Drag & drop
• Browse your computer

Invoices can be added one at a time or all combined 
into a single .pdf and split out after upload.



Draw Processing-How to Submit a Draw

Will remain Orange until you enter all four fields
• All four fields must match the attached document.
• Include the total amount of the invoice—don’t reduce it here for a 

partial reimbursement request

Split .pdf pages

      Notes to OFA

      View document

      Recycle



Invoices
A sum list of goods or services shipped or provided that specify the price, quantity and 

terms of sale

Invoices should include
• Vendor Name and Address
• Date of invoice
• Invoice number
• List of goods or services purchased, 

including quantities
• Price per each item or billable labor 

hours and hours charged
• Total amount due
• Terms of sale
• “Okay to pay” from loan recipient

Not Accepted
• Missing vendor information
• Missing invoice date or number
• “Quote” listed on the document
• Missing quantities, hourly rates, 

billable hours, total costs, etc.
• Mathematically incorrect invoices
• Missing approval from loan recipient 

to pay

Invoices should prove costs are tied 
to the approved project and at 

what amount.



Invoice Authority
Contracts, quotes, or purchase orders for goods and services should be 

loaded into NIFS under project documents before submitting a draw request 
for the invoice.

Contracts, Quotes, Purchase 
Orders
• Contractor name and contact info
• Recipient name and contact info
• Dates of authority within timeline of 

invoice and work performed
• Value (percentage of completion, per 

item or task, per hour charges)
• Travel (per diem vs actual costs, 

mileage, etc.)
• Rental costs (per day/hour/minute)
• Signed by both parties
• Terms of agreement
•  Liability, insurance, warranty

Not Accepted
• Missing contractor or recipient info
• Undated contracts
• Missing cost values for items being 

charged in invoices
• Missing signatures from both parties
• Missing liability, insurance, warranty

Go beyond the contract basics of
offer, acceptance, and consideration



The federal SRF grants require the recipient (Nevada) to use procedures 
consistent with “zero-trust” (never trust, always verify) for all financial 

transactions with SRF funds. These procedures must include verbal 
verification with a trusted recipient representative of all financial account 

information both initially and prior to any changes in financial account 
information. 

Government Oversight
• Annual Auditors

• Single Audit Act
• EPA

• Random Auditors
• Nevada Internal Audit
• Nevada Legislature
• General Accountability Office
• EPA-Office of Inspector 

General

Public Funds
• Bond Markets
• Contractors
• Media
• Public Records Requests

Someone’s tax dollars are paying 
for this project.



Draw Processing-How to Submit a Draw



Draw Processing-How to Submit a Draw
Important note

Total Invoice Amount

Requested 
Reimbursement 
Amount

Enter in the amount requested on the appropriate budget line item



Draw Processing-How to Submit a Draw

NIFS tracks the total disbursement requests 
against the agreed budget

To change the budget categories email:
ndep-ofa@ndep.nv.gov 

mailto:Ndep-ofa@ndep.nv.gov


Draw Processing-How to Submit a Draw

Funding tracking Sheet is attached here
*Required if project has multiple funding 
sources or if NDEP requires it for this project.



Draw Processing-Verifications Must select either:
1) Not applicable
2) Advanced for Payment



Draw Processing-Verifications 



Draw Processing-How to Submit a Draw



Draw Processing-How to Submit a Draw

You do not need to go back to start. Just Close out the violation and go back 
to correct the error or wait for time to pass. 



Draw Processing-How to Submit a Draw



Draw Processing-How to Submit a Draw



Draw Processing-How to Submit a Draw

I certify that to the best of my knowledge and belief, the billed costs in this payment 
request are in accordance with the terms of the loan, including Davis Bacon Act 
requirements and the American Iron and Steel (AIS) or Buy American requirements, that 
the payment request represents an amount due which has not been previously 
requested, that an inspection has been performed, and that all work is in accordance 
with the terms and conditions of the loan.



Draw Processing-How to Submit a Draw

What if you are NOT the authorized representative?

• Email is sent to the authorized representatives:
There is a draw request for the Water Service Lateral Replace/DWTraining1024 project awaiting your 
signature at the NIFS website. Please log into your account at https://ndepifs-dev.ndep.nv.gov/ and 
sign the awaiting document.

• The draw is no longer under “Continue Previously Started Draw Request”.

• Authorized representatives can access the draw two ways:
• On the NIFS dashboard, under Project Management, there is a “sign draw 

request” option.
• On the NIFS dashboard, there is a note under “Action Required”.





Proof of Payment

Step 1: Upload Proof of Payment (.pdf only)
• Drag & drop
• Browse your computer



Proof of Payment

Proof of payment must be attached to this 
draw before NIFS will allow the next draw 
request to process.



Proof of Payment

Accepted payment types
• United States Currency

– Cash
– Check
– EFT / ACH / WIRE

• Cancelled check
• Bank statement

Not Accepted
• Foreign currency
• Cryptocurrency
• Bonds or investments
• Bartered goods or services

Accepted payment proof
NAC 445A.67626



Now that the draw is submitted,
What next?

1. Initial Review
1. Similar to borrower review for accuracy of invoices
2. Verification of contracts and supporting information

2. Technical Review
1. Invoices and purchases align with the project progress reports
2. Davis-Bacon review
3. American Iron and Steel / BABA document review
4. Change orders / New contracts review

3. Financial Review
1. Requested items for reimbursement contain sufficient & appropriate support.
2. Requested items for reimbursement are reasonable & allowable. 

4. Bond Panel Signature
5. Bond Panel Returned to Treasurer’s Office
6. NDEP-OFA processes payment via ACH– Recipient able to submit next draw.
7. 3 days to process 
8. Funds settle into your account.



How often are draws accepted?
Loan Contract Exhibit A, Condition 11.1
The Recipient agrees to draw funds available in this contract within three (3) years 
from the date of this contract.  Funds will be subject to de-obligation and/or review 
after this time period by the Division.

Loan Contract Exhibit A, Condition 11.3
Additional loan funds will be promptly disbursed to the Recipient for project costs 
incurred by the Recipient upon receipt of proper and acceptable payment requests 
from the Recipient provided that payment shall be made at a minimum of quarterly 
but not more frequently than once a month. Funds may be subject to review and/or 
de-obligation if disbursements are not completed at least quarterly, without written 
communication from the utility to the Division. [emphasis added]



What if the draw is returned?
• An email will be sent to the Authorized Representatives 

Draw Sequence XX, amount $850.00 for the Water Service Lateral Replace/DWTraining1024 at 
Henderson, City of has been returned by a reviewing administrator. Please log into your NIFS 
account to review the draw request and see notes provided by the administrator.

• The draw will appear back under “continue previously started Draw Request.” 

• If the draw has multiple invoices, you only need to correct the invoices mentioned 
in the notes. They may still be in red letters. Invoices in black letters have been 
reviewed.

• Re-submit the draw when the changes have been updated.



Questions?

ndep-ofa@ndep.nv.gov

Office of Financial Assistance
901 South Stewart Street, Suite 4001

Carson City, Nevada  89701 

https://ndep.nv.gov/water/financing-infrastructure 

Website:

Contacts:

mailto:Ndep-ofa@ndep.nv.gov
https://ndep.nv.gov/water/financing-infrastructure
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